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Add an Additional Visit 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on the Additional Visits 
Tab to open the Subject Visit 
Update page 

Navigate to the Subject Console 

Enter the Additional Visit Date 

Additional Procedures: add to Additional or Regular visits. 
Click on the button. 
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Check the additional procedures under Select? and 
Submit.  If this is not a procotol-defined procedure – 
select the Free-text tab 

A pop-up box appears after selecting Submit in the 
previous step. Describe the reason for adding.  

The new procedures 
selected are added 
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Add the Additional Procedure Date(s) 

The Additional Visit does not appear in the Subject 
Calendar. The details are viewed by clicking on the Visit Id 
hyperlink 
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