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Additional forms are added when a procedure occurs multiple times during a visit. The calendar may 
indicate this fact but muliple forms will not be automatically generated.   

In this case, two blood tests were performed at the Screening visit. 
Navigate to Forms by Status > Active Forms (the form needs to be 
activated).  

Click on the form 
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Click on Additional Forms. 
A pop-up box will open.  

Open the Lab form in the 
pop-up box.   
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The second form opens 
and has an (A1) suffix.    
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The two forms now appear in the Active Forms tab.  Repeat the process for additional forms (A2), (A3), 
etc. Data entry is independent for each form. Do not move the form to Complete status if you plan on 
creating an additional form.     
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